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College/Career Research & Development 1 A/B
Course Syllabus

2014-2015
(Class location – Room 109)
	Communication:
	Contact Info:

	· E-mail

· Intern Information Board

· Edline.net

· Progress Reports/Interims

· Report Cards
	· Teacher: Mrs. Noelle C. Gray

· Phone number: 301-279-8577
· Room 109

· E-mail address: noelle_gray@mcpsmd.org (Best Method)


Course Description:

Career Research and Development (CRD) is a Career Technology Education (CTE) program that prepares students with the academic, technical and workplace skills necessary to seek further education and employment in a career field of their interest upon graduating high school.  

Students research current career information for successful career planning and management. Students develop self awareness, career awareness, financial literacy, communication and indispensable work-related knowledge and skill sets.  A variety of career and interest assessments, as well as portfolio development, demonstrating workplace and academic readiness, prepare students for college and careers. 

Textbook & Resources:
· Kimbrell, Grady  and Vineyard, Ben S. (2008) Succeeding In The World of Work. The McGraw-Hill Companies.
· Wagele, Elizabeth and Stabb, Ingrid. (2010) The Career Within You. Harper Collins.
· www.tolerance.org; www.youtube.com, www.navy.com; www.npr.com; and a variety of other web sites.
Required Materials:

· Folder (provided)


· [image: image2.wmf]Pens

· Pencils

· Highlighter

Student Responsibilities

· Be seated and ready to learn when the bell rings.

· Participate in daily discussions and activities. Raise your hand & wait to be called on.


· Respect yourself and others at ALL times. 

· Complete work on time & use agenda book for due dates. 

· No food, candy or drink in the lab.  However, water is permitted at your desk.
Course Objectives:
Upon successful completion of this course, students will be able to:
1. Define the Work-Based Learning program requirements.

2. Identify the school and classroom expectations.

3. Demonstrate an understanding of how interest and abilities using self awareness/career interest inventories can be used to integrate a broad range of career interests in a career development plan.

4. Identify personality type and evaluate how that type is reflected in career decision-making and educational advancement.

5. Examine how personal interests are reflected in career decision-making and educational advancement.
6. Define personal learning style and assess how it is reflected in career decision-making and educational advancement.

7. Evaluate standard-of-living choices and assess the impact of those choices on career decision-making and educational advancement.

8. Identify abilities and personal strengths.

9. Examine personal characteristics and values related to work.

10. Create personal and professional goals based on career assessment results.

11. Identify career pathways of interest

12. Describe the implications for workers as a result of technological advances in the workplace.

13. Identify different types of career information resources to find information on careers that relate to personal self knowledge and traits. 
14. Review academic/career plan to inform modifications to high school plan.

15. Identify postsecondary options and set goals for achieving postsecondary goals.

16. Demonstrate an understanding of how to complete a job application, cover letter, and resume.

17. Identify positive strategies to work with others in a diverse workplace.

18. Develop effective business writing and communication skills.

Course Outline:
I. Self Awareness
II. Career Awareness

III. Career Exploration

IV. Job Seeking and Advancement

V. Joining the Workforce

Attendance
Good attendance is essential for maximum learning and the management of meeting deadlines. Learning activities essential to understanding concepts and strategies take place in class. Students will be engaged in guided computer activities and small group interaction. When absences are excused, it is the student’s responsibility to request missed assignments and complete them in the time frame as directed by the guidelines of the Student Agenda Book. Students must arrange test makeup within 2 days of absence. 

Grading:

· Student’s performance will be assessed by using a variety of assessments such as but not limited to, chapter tests, quizzes, daily class work, projects, oral presentations, and journal entries.
· Students are expected to turn in assignments by the due date.  It is the student’s responsibility to find out and complete missed work if absent from class.
· There will be approximately 2 graded assignments per week.  Students & parents can access their personal grades through Edline. 
· All assignments must be submitted by due date to receive full credit. Excused late assignments will be accepted based on the school policy. (See Student Agenda Book)

· Assignments are reduced 10% from the score earned for each day late up to 3 days late.  Day 3 is the Deadline date and the assignment is no longer accepted for points after day 3.

· Assignments not turned in due to an unexcused absence are not eligible for points. The student will receive a zero for the assignment.

	Montgomery County Public Schools Grading Policy:

	A = 90%-100%

	B = 80%-89%

	C = 70%-79%

	D = 60%-69%

	E = 0%-59%


	Grading Categories

	Projects (classwork)
	75%

	Assessments
	25%


Unethical behavior (i.e., cheating, copying, and plagiarizing) will result in a zero for the assignment and a referral to administration. Possible consequences are clearly outlined in The Agenda Book. 
Reteaching occurs when the teacher or student determines that students are not meeting learning goals.  Reassessment opportunities are identified by the teacher before the original task/assessment and occur within an instructional unit.  Only one reassessment opportunity is offered per task/assessment.  Reassessment opportunities will be offered in every course.  When tasks/assignments are reassessed, they may be reassessed partially, entirely, or in a different format, as determined by the teacher.

The following assessments/tasks that indicate a final measure of learning may not be reassessed:

· End of course semester project
· Assessments that end an instructional unit or period of study

· Final research papers, reports, or essays

· Culminating projects or performances

When reassessment is offered, all students may be reassessed, regardless of grade on original task/assessment if they meet the following requirements:  complete the original task or assessment, completed required assignments, and complete reteaching/relearning activities as determined by the teacher.

Reassessment grade replaces the original grade

Field Trips

Students must notify their teacher three days prior to leaving on a field trip.  Students will be expected to complete all work on time for missing one day of class.  Students who are absent on a test day are expected to make up the test (outside of class) the next day they are in school.  Students who have field trip related absences for multiple days will meet to discuss their assignments with their teacher ahead of time.

Extended Time Accommodations

Due to the unique nature of this course, students who have extended time accommodations must meet with their teacher and possibly their counselor and parent/guardian to determine how this accommodation applies to this course.  Students are encouraged to meet with their teacher as soon as possible.
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