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August 29, 2011
Dear Mentor:

Welcome or Welcome Back! For those who have had a Wootton intern in the past, thank you for being a part of our program again this year. For those new to the program, thank you for participating in a wonderful adventure for both you and your intern.
I look forward to working with you this year to ensure a rich and rewarding experience for each intern. The program has changed a little this year, due to the number of interns in the program and the cost of gasoline, I will not be visiting all of the internship sites this fall.  I will be communicating with you more via email and telephone calls. I welcome all feedback and should you ever have a question or a concern please contact me immediately.
I have included in the folder the following items:

1. “First Day at Your Site:  Topics to Discuss with your Supervisor”

I have asked the interns to complete this worksheet with you on the first day of work and turn in for an assignment grade. I feel this will help you and the intern get the most out of this experience and make sure everyone is on the same page from day one. 
2. A copy of the Montgomery County Public Schools – School Year Calendar: 2011-2012
If school is closed for students due to a holiday or inclement weather interns are not required to report to their site. Please be aware of this as it relates to Jewish holidays in the fall and Winter Break in December, especially.
3. “Mentor Responsibilities” 
This is a quick look at what you are being asked to do for the internship program.

4. “What is Internship?”

Montgomery County Public Schools provided packet on internship and the internship rules and regulations.

I look forward to working with you this year and appreciate your participation in the internship program. I am sure you will find this a rewarding experience. 

Sincerely,

Noelle C. Gray

Business Internship Coordinator

301-279-8583
Noelle_gray@mcpsmd.org
Enclosures
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