What is an Internship?

A student internship is a paid or un-paid, career-focused experience during which a young person becomes directly involved for a defined period of time in business, government, industry, research, or social service. This experience:

· Complements the student’s career goals and is managed under supervision

· Is an opportunity for a student to attain first-hand knowledge about a career or field of study

· Provides an opportunity for a student to apply the skills obtained in school to real work experiences while learning additional skills associated with the workplace

· Allows students to experience options they may not have considered and make thoughtful decisions about continued education or full-time work

Thousands of interns have received experience in numerous career fields, and their evaluations of experience have been overwhelmingly positive.

Program Goals

Career development in Montgomery County Public Schools (MCPS) strives to link school activities with workplace experiences. Internships enable students to:

· Identify a career cluster of interest to them

· Observe and participate in activities connected with a career cluster

· Describe the requirements and characteristics of selected careers

· Experience a range of choice and opportunities within a career area

· Determine whether a career is compatible with their interests, values, skills, and aptitudes

· Apply academic learning to practical situations

· Apply out-of-school experience to classroom activities

· Set priorities, plan use of time, and adhere to a schedule

· Develop effective interpersonal skills

· Develop important work habits such as promptness, reliability, and accuracy

· Develop lifelong learning habits

· Make the transition from school to post-secondary education and career

· Develop working relationships with adults

In addition, each on-site supervisor and intern coordinator should jointly develop student goals and assessment measures related to the specific internship.

Suggestions & Recommendations 
for a Successful Internship

1. Make sure that internships revolve around a special project related to the intern’s career and academic interests

2. If the project is long term, it should be varied and offer the intern several kinds of responsibilities

3. The internship should offer duties applicable to a future career in your profession

4. It is crucial that a mentor/supervisor from the sponsoring department e assigned to work with the MCPS Internship Coordinator and student to develop the intern’s work program as well as to supervise his/her work.  This contact person is a key element of the internship’s success.

5. A well-developed internship position will not only provide a student with a positive experience, but it can enhance an employee’s managerial skills…

6. An ideal internship should require responsibilities involving general workplace expectations, analytical, writing, and verbal skills.  In this way, the intern would expand his/her abilities and gain a fuller appreciation for the work required in your field.

7. It is important to choose an intern who is sincerely interested in the content of the work your office performs.

8. Work responsibilities should meet both departmental goals and the learning objectives of the intern and should be at least 80% substantive.

9. Job assignments may include the normal amount of copying, typing, filing, etc. that are part of the typical staff person’s work.

10. Work assignments should enable the intern to see the “entire picture.”  The intern should be able to relate these assignments to the overall function of the department
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“How Much Can I Really Involve the Intern?”

If sponsors are too timid with their interns, the students cannot be challenged to their capacities.  We know you do not want to be a taskmaster, but you should feel free to make the intern an active part of your environment.  The student wants very much to be involved in everything you do, and that necessarily involves assuming responsibilities.  If you feel that load seems too intimidating to the intern, you can always make adjustments.

Please call the internship coordinator at the student’s high school if you have further questions.

Regulations Relating to Employment of Minors

Labor and Employment Article

§-201 “Minor” defined

“Minor” means an individual who is under the age of 18 years.  (An. Code 1957, art.100&4; 1991, ch.8,&2)

§-202. Statement of policy

The policy of the state is to encourage the development of minors by allowing them to engage in occupations that prepare them for responsible citizenship, yet to protect them from occupations that will be injurious to their mental, moral, or physical welfare.  (An. Code 1957, art.100&5; 1991, ch.8, &2)

§3-210. Work hours – In general.

1. Restrictions

a. A minor may not be employed or allowed to be employed for more then 5 consecutive hours without a nonworking period of at least one-half hour.

b. Except as provided in subsection (B) of this sections, in a calendar day

i. The total school and work hours of a minor may not exceed 12 hours;

and

ii. The minor shall have at least 8 consecutive hours that are not school or work hours

2. Exception

The commissioner may grant to a minor an exception to the restriction in subsection (A) (2) of this Section if the commissioner determines that there will be non hazard to the health or welfare of the minor.  (An. Code 1957, art.100&11; 1991, ch.8, &2)

C. The work Permit has more specific regulations.

Sample Hazardous Work Prohibitions

The student may not:

· Drive on the job (17 years old may drive no more than one-third of their workday or 20% their work week.  They many not tow vehicles; transport for hire property, goods, or passengers; or do route deliveries or sales.)

· Transport money on a regular basis

· Work in or around motor vehicles or with heavy equipment

· Work at a site where there is risk of robbery-related homicide

· Work with sharp equipment or cooking appliances

· Do work requiring continuous manual lifting or the lifting of heavy objects

· Open or close business without adult supervision
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